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Picture Re-take Dates
We will be holding several picture retake days for staff who would like their photo updated. All
employees have a picture in the HR Matrix system and starting by mid-summer we hope to start
issuing out new name badges with employee’s photos on them. If you do not have a picture retaken,
we will use the current one we have on file. Below are the dates for the different areas:





Friday, May 21 at QR- QR Front Desk- 8-4
Tuesday, May 25th at QR Front Desk- 8-4
Thursday, May 27th in the Chapel- 12-3
Friday, June 4th at MH- Conference Room C- 8-4

Vaccination Goals
The management at Mennonite Village believes vaccination is important to the safe care of our
residents and each other, but we recognize it is a choice. To encourage employees who are on the
fence, Mennonite Village will award anyone who has been vaccinated or has had at least the first shot
in their vaccination series by May 31st, 2021 an extra 12 hours of earned leave. After May 31st, 2021
employees who are vaccinated before December 31st, 2021 will receive 8 hours of earned leave. If you
are unable to be vaccinated for medical or religious reasons, please contact human resources with
documentation that supports the above and you will be awarded the same benefit as if you were
vaccinated.
If 75% of staff are vaccinated by June 30th, 2021 employees will no longer have to wear face shields
(masks will still be required).
The following link is a great source for finding locations that are offering the vaccine and you can even
filter down to the type of vaccine you prefer! Click the following link VaccineFinder - Find COVID-19
vaccine locations near you or type vaccinefinder.org.
A note was added to your paycheck today (May 7th) if Earned Leave was added to your balance. If you
do not think you received the extra EL, please contact Teanna Snyder or Kacie Marken.

UPDATED TRAVEL POLICY TO COMPLY WITH CURRENT CDC RECOMMENATIONS
The updated Covid Travel policy, HR 500.15, can be found in PowerDMS and under the Employee
Portal on the company‛s website. It is more generous in some areas and stricter in others so if
you plan to travel by air, please read. If you have already been approved for time off that
includes travel by air for the month of May and have not been vaccinated, contact Human
Resources and your manager ASAP.
MEET YOUR MENNONITE VILLAGE HR AND PAYROLL TEAM
Human Resources and Payroll work closely together to provide the best customer service
experience we can for our employees. While we are trained to back each other up in some areas
we all have our specialties and tasks that we are responsible for. Below is a quick guideline to
help you understand who to best contact and how for questions you may have.
Kristen Gregory, HR Director for MSNW/Mennonite Village
Responsible for the overall operations and direction of the Human Resources
department. If you need help with employee issues or concerns, help working
through or understanding a policy, how to deal with a situation in the workplace,
and workplace investigations contact Kristen at ext. 209 or call 541-704-4209.
Ginger Rummell, HR Specialist for Mennonite Village
Responsible for recruitment and workplace injuries. If you need to fill a position
have a question about current openings or the process to apply or questions about
a worker‛s compensation claim contact Ginger at ext. 204 or call 541-704-4209.
Kacie Marken, Benefits Coordinator for Mennonite Village
Responsible for coordinating health and supplemental insurances, attendance
management, all leave requests and recently Covid tracking. If you have
questions about any of these areas, please contact Kacie at ext. 485 or call 541704-1086
Teanna Snyder, Payroll Manager for Mennonite Village
Responsible for payroll processing, final checks, cash outs, changes to W-4s, and
issuance of W2s. She can print current or past W2s or paystubs if needed. If
you have questions or need help changing your withholdings contact Teanna at
ext.280 or 541-704-4280.

Getting ‘Back to Normal’
Is Going to Take All of Our Tools
If we use all the tools we have, we stand the best
chance of getting our families, communities,
schools, and workplaces “back to normal” sooner:
Get vaccinated.

Wear a mask.

Stay 6 feet from others,
and avoid crowds.

Wash
hands often.
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PURPOSE:
As a precaution to ensure the health of everyone in the workplace during the
COVID-19 pandemic, the Company strongly encourages all employees to
evaluate and reconsider both international and domestic travel.
Travel increases your chances of getting and spreading COVID-19. If you must
or chose to travel, make sure you are aware of and adhere to restrictions for your
destination and place of return. Within the United States, check the CDC’s
COVID-19 Cases and Data in the US and COVID-19 Data Tracker.
POLICY:
Communication with your supervisor during and upon return from personal travel
is critical. Every employee must notify their supervisor of any travel by air. The
following guidelines are based on the CDC.
Domestic Travel (within US):
Fully vaccinated travelers are less likely to get and spread Covid-19. Fully
vaccinated employees do not need to get tested or self-quarantine after travel
before returning to work. Fully vaccinated travelers should still follow the CDC’s
recommendations for traveling safely including:




Wear a mask over your nose and mouth
Stay 6 feet from others and avoid crowds
Wash your hands often or use hand sanitizer

If you are not fully vaccinated and must or chose to travel, the following steps
must be followed before returning to work:


Get tested 3-5 days after travel AND stay home and self-quarantine for a
full 14 days after travel.
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Employees required to self-quarantine and awaiting results may use any
remaining earned leave-vacation time if their job cannot be done remotely
during the required quarantine period. If the employee can telework, they
must do so during this additional quarantine period.

International Travel (outside the US):
International travel poses additional risks. If you are fully vaccinated, you should
follow the CDC’s recommendation for international travel. Fully vaccinated
employees should get tested 3 – 5 days after travel but you do not need to selfquarantine and you may return to work immediately assuming you had a
negative test no more than 3 days before arriving in the U.S.
If you are not fully vaccinated, the following steps must be followed before
returning to work:



Get tested 3 to 5 days after travel AND stay home and self-quarantine for
a full 14 days after travel. Even if you test negative you will not be allowed
to return to work until you have completed 14 full days of self-quarantine.
If you test positive, isolate, and follow the current guidelines for a positive
test result.

You may test by planning for a MV tester to meet you in the parking lot or with
your own healthcare provider. If you test with an outside facility you must be able
to produce a copy of the results.
If you develop symptoms during or after travel, notify your Health Care Provider
immediately and follow your department notification requirements. Do not come
to work with symptoms, unless instructed to do so for testing.
** This policy is a guideline and any stricter state or federal mandated guidelines
that are implemented by the Oregon Governor or U.S. President will supersede
this policy.
Failure to follow this policy may result in disciplinary action up to and including
termination. If you have any questions regarding this travel policy, please
contact Human Resources.

**Exception: If you tested positive for Covid within the prior 90 days to your
travel window you do not have to test but you do need to follow quarantine
guidelines.
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